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Anjuman | Islam Trust with huge and valuable experience and contribution to
Education, opened the All Institute of Hospitality Management at CSMT, Mumbai.

All Institute of Hospitality Management is one of the best hotel management college
in the field of education.

All IHM is HE| who has Effective welfare for staffs

1) Performance appraisal for staff - Employees behavior and performance is final
outcome to invest in the pillars of betterment policies of HEI

2) Motivation to Staff : HElI motivates staff members through Awards and
appreciation

3) Employees Co-operative credit society — Its assist employee for a quick and
reliable financial need

4) EPF for staff — Management contributes the amount.

5) Food for all staff — HEI provide lunch for all the staff every day.

6) Uniforms for teaching & non-teaching staff — HEI provides uniforms to all
support staff

7) Job securities by HEl — approvals, permanent orders to employees

8) Manual — Rule book for services, leaves, promotions by rule book.

9) Spacious ambience infrastructure for staffs — Up to mark ambience for staff

10)Work culture — HEI encourages healthy atmosphere for better work output.

11)Scope for holistic development — HEI motivates for research, book writing,
book publication, teaching facilities, library, gym, help each staff for its holistic
development.

12)Educational environment — HEI has educational environment which includes
curriculum enrichment, teaching and learning, innovation, ecosystem, cultural,
sports, social involvement of staff for students.

13) Travelling Allowances — HEI contributes in Travelling allowance during official

work
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Performance appraisal system for teaching and non-teaching staff

HEI undergoes the process of evaluating the performance of employees in
the academic year time period. HEI evaluate productivity of teaching and
non-teaching staff. HEI identifies their performance and methods to improve
the performance and quality of staff.

All THM follows the technique for performance appraisal system which has
four significant steps as goal settings, evaluation standards, analysis, and
periodic review.

Goal setting each employee is assigned certain goal based on the skills and
job roles. HEI compiles the employer to improve mental, physical, and social
involvement. HEI keen on this arrangement for performance appraisal.

Evolution standards — HEI published goals for teaching and non-teaching,
general while teaching learning to achieve compulsory with evaluation
standards.

Analysis — HEI has its team of experts for analysis of the performance,
involvement, output, progression, students” relation, teaching methodology
like evaluative metrics. It is a continuous process of appraisal.

Periodic revival — is carried out at two levels. At basic level, principal of
college along with seniors from other HEL. The periodic review of non-
teaching is carried out by audited statement etc.

Employees behavior and performance is final outcome to invest in the pillars
of betterment policies of HEI

The institution has effective welfare measure and performance appraisal

system for teaching and non-teaching staff.
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Performance Appraisal of Teaching Staff
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Period mrm_zm_n_m}_-ma_
3.

1. Name of the Faculty V;“m‘; Roghuraim
72, Date of Birth Qualification at the time | Dvp in HM
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Performance Appraisal of Teaching Staff
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Performance Appraisal of Non-Teaching Staff
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Performance Appraisal of Non-Teaching Staff
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PERFORMANCE APPRAISAL OF NON -~ TEACHING STAFF
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f 8 B Oblcetl\e of this performance appraisal:
' To review the performance of the employees for the past academic year 20 ~20

Io Jugge the gap between the actual and the desired performance.

"¢ | Helps to strengthen the relationship and communication between superior

.| subordinates and management,

, d ‘ To dwgnosc the strengths and weaknesses of the individuals so as to identify the

|| training and development needs of the future.

¢ To provide feedback to the employces regarding their past performance.

I‘ | Provide information to assist in the other personal decision in the organization.

| Provide clarity of the expectation and responsibilities of the functions to be

| | performed by the employees.

! h | To reduce the grievance of the employees.
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Motivation to Staff through awards
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Employees Co-operative credit society

ANJUMAN-I-ISLAM EMPLOYEES CO-OPERATIVE CREDIT SOCIETY Lo,
8 SABOO SIDDIK POLYTECHNIC ROAD, BYCULLA MUMBAI - £00 008,
ANJUMAN-EISLAM HOTEL MAMAGEMENT C & TECH.
Statement showing the Deduction on Account of Membership, Subscription, Loan Instalments and Interest
on Loan, for the Month of SEPTEMBER- 2023,

SR.NO EMPLOYEES NAME sUs LOAN INT. ELOAN INT. 'IOTK
1| Patit Manohar Gangat 4 2,000 (2,000
2| Umesh . Yadav 4~ 1,000 ((ﬁ
3] Ashigali Abubakar - 1,000 3,000 75 4,075
4| Aastha Ashish Belekar - 2,000 (2,000
5| Knarwar Dharmend 4 a000] 4167 347 $ 5,514
6] Mulan! Javed A¥ouddin - 1000] 9500| 1,385 U
7| Dmeito Edricks Wittiam o 1000|9000 929, (10,929
‘ 8| Gothankar Vishnu S, 41,000 1,000
1 g Almeida Stephan Alex 4 2,000 ¢ 2,000
10 Jahdav il 4~ 1000 10000 2,000 ¢ 13,000
11{ Billimoria Rukshana —+ 3,000 3,000
:; :a:"m:.m:w Danlel 4 1,000 ( 1000]
1,000 S, 1000
18] Abdul Sattar Abdul Razak b~ 1,000 (1,000
ToTAL 19,000 | 32667| a661] 3,000 75 59,03
less.- Haralali Dol — 1650
Note:- Revised Interest rate w,e.f. 15t Sept -2023 from 7% to 5 % as declded In M.C, Meeting Held on 18th Aug-3023 3
Payment Received vide Cheque /Order No, Dated SRUO3 [
Drawn on 3 e
So/- Principal
-~ M
' ACCOUNTANT
ANJUMAH -ISLAM an.
PEAAYEE'S LY OPERATIVE CREDIT SOCIETY

e A/
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EPFQ Challan

COMBINED CHALLAN OF A/C NO. 01, 02,10, y‘ 22 (With

@

TREN 3102202020100

EMPLS ECH 1d 85422000
LIN 1200800534
Exlabianmen Cose & Name MHBANOOESTIOOS SLAMS HAF XA g 5
ARG BESTITUTE OF HOTEL Dues for the wages -
Addeets - CATERGNG TECHNOLOGY, § 1 mopnm.wa‘r:.mmm
Tooml Susecrbens | rk bt i
TomiWepen: & - o
9.95.000 0.98.000 9,95.000
sL PARTICULANRS
NC O (R ) NG 02 Ra ) N0 (Rs ) ANC.2 (Re) ANC22 (Re) TOTAL
1
3 Admiresywion Charges o 4578 o -] ° a9rs
% Ermployurs Share Of 3404 o 2ne 4575 o 124578
Emgioyws's Sham Of 119400 ° ° ° ° 119,400
Gring Totsl : Yoo Lakh FOry-Eight Thousand Seven Hundred Fifty Rvpers Orly

240,750

mb.wmmmmma12.1;:-mmummamﬁwkmmmlmnﬂcmmmn

esiatdatienent 100 the specifed monm and year
M‘-mmmmmmmwmdbﬂumdmlw.

PVRPY ABRY

A} NT mo 1 (Employer share) ( Ra.) «
8) AT mo 10 (Pension fend) (Rs ) -
€) AC no 1 (Empluyes share) { Re.) -

D) Tots (A+ B+ Cy(Ra}- o

€) Tow remmance try Employer ( Ra ) + 248700
1) Total smount of uplsaded ECR (D + €)( 240080

i

QMNMD CHALLAN OF A/C NO, 01, 02,10, 21 & 22 (With

TRRN 3102302000411

ECR Id 84141542

LIN 1 1206830534
Entatbarment Code & Neme  MNBANOOMSTSOOK  ANJUMAN-LISLAME A K. HAFIZKA INSTITUTE OF HOTEL Dues for vy wage month of  January 2023
Addeoss - CATERING TECHNOLOGY, 1l T MARG.O N ROAD, MUMBA! CITY, MAHARASHTRA

er ers €U

Totn! Subsseribers | cs “ o
Totel Wages 10.40,000 10,120,000 10,160,000
L PARTICULARS AT 01 (e ) AC B2 (Re) AC10 (R ) NE 21 (Ra) NC22 (Rs) TOTAL
1 Adreemtration Changes o S050 ] o o $090
2 Emghoypers Share OF 704 ° 84,100 5,000 0 126250
3 Errployes's Share Of 121,200 o o o ° 21200
mm—:mmmr-ommwmw 252500

B Speciiad MmO and yoar.
m:-mmmammmwmmnum«mam,

mnum.;w-mummmnm 13:20, the partcutars thown in Ths challen are pogadated from the Blectronic Challan Cum Retum (ECH) uplasded by the

aREY
A) AC no 1 (Empioyer share) ( Re.) - o ABRY 5
0) AC no 10 (Ponsion tuad) ( Rs.) - s $
C) NC no 1 (Esrplopes share) (e ) - . o
D) Total A+ B+ C)(Ra)- E $
) Toul remmance ty Employer { R ) -
F) Teus! ameunt of uploased ECR (D « €] { 2,52.500
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Food Facility for Teaching & Non-Teaching Staff
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Uniform for Teaching Staff
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Teaching Uniform Bills

0 0% Pamt Cow G5 T Vot 400 OF%, Wataremss wie o T B 33 B3ES BOE CR060 2007
22 1IN N ¢ e W . b el

' W
Rt AL AWV SRLD BRIV A

~
A ey Ut
.

Prrhee Pute

e Goé Mg et Vb - 38

B A S, 5D

D e,

PRS-

[ es ]
B
e
SRS NS,
| — el L] §§
— L] -
= I S S ———-—
— T — e = (T I e ':;‘.___::
- s L S - . L
— = == | E= B
PS L A LY Y YR N —— s P :
s ™ e === = 3
LGy, St
B e iane Le o mone ST POSN 1 Sy 10 o e g 4 o e ittt 8
P ._._..._.] %—- -
4 [——
M e et
; Q:‘R‘\W}I W
BINCL
fadga. 1878 |
.
. M
Principal

Anjuman-l-lslam's

% d H
H {9}

Hospitality Management

il \\4‘4}.!“'.4.

Murnbai-01

"




Anjuman-l-ilslam’s

Institute of Hospitality Management
(Affiliated to the University of Mumbai

92, Dr. Dadabhai Naoroji Road, Opp CSMT, Mumbai - 400 001.
Tel.: +91 22 2265 2272/ 2270 2997 » Website : www.anjumanihm.com
E-mail: principal@anjumanihm.com / rukshana.principal@anjumanihmct.org

Non-Teaching Uniform
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Job Securities by HEI/ Confirmation Letter

S —
Anjuman-I-Istam's
Institute of Hospitality Management
(dfiliated % Univansity of Nursbal)
0.2 HAACT/CL/2014-15 /68 —Date: 01" February, 2015
62, Dr. o.&..no-d. Opp. CS.T., M -400 001 shira, ndia o Tol.: <61 22 2265 2272 / 2263 2817
Fax: +01 280083 4885 o Web: &M- E-meit: rukshana.princioal@anfumanhmet.org
Address | F-314, Rukmini Ntwas, Nagagaon,
Dahisar (East). Mumbal = 400 068
Onthe d of the Principal based on your performance In the Institute the Management is

pleased to confirm you in the service with effect from 04" Febryuary, 2018. The employment conditions
that our Organization would like to offer to you have been Included in detall as follows:

ployed by “Anj pitality Management™
mrmumnmmuummmmumm
You will report directly to the Head of the Ingtitution (Principal)

You will be paid Salary Scale of Rs. $300 = 13950 ~ 34800 + AGP 4500
AG.P. | BasicPay+AGP | DA HRA | CCA| Travellng

90% 0% Aliowance
13950.00 | 4500.00 | 18450.00 | 1660500 | $535.00 | 300,00 | _ 800.00

Besponsibllities and Duties;

3) Your work In the organkation will be subject to the rules and regulstions of the
organization as lakd down in relation to conduct, discipline and other matters,

b) You will always be responsible for and fladle to discharge the dutles that are attached to
your positian and conduct yourself accordingly. You must perform efficiently to ensure
results and depending upon organizetionsl exigencies, you may be expected to work for
reasonable extra hours,

Seafidential Information:

2} Coafidentlal Information means all confidential, proprietary, of trade secret information

You will be Hslam's institute of

Total
41690.00

Basic Pay

and materisls of the O

rganleation, the Osganizations affiliates, or Organlzations’

busisess whether or not marked

Organlzation or not or otherwise

veador,

business and marketing plans, flowcharts,
. ad It

limitation all business, custamer/

confidential, and whether disciosed by the
observed or learned by you, Including without
and financial information, tralning materisls,
methods, contracts, procedures, Information,
. and olf other concepts, idaat lnvsntions, knew-

pRayae a
how, dats or Iaformation that
Organization’s affiliates or their

are confidential to the Organization, and the

vendors or participants, regardless of form.

b] You will not at any time, without the

consent of the superisrs disclose or divulge or

make public any Information regarding the Organization's affalrs or administration or

research carrled out, whether the same

may bo confided to you or become known to

you in the course of your service or

otherwise.
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Job Securities by HEI/ Confirmation Letter

Anjuman-l-Islam's

Institute of Hospitality Management
(Affifarted 10 University of Muxbai)

&2, Or. D.N. Road, Opp. C.8.T., Mumbai-400 001, Maharashrs, Indla o Tel,: +§7 22 2265 2272 / 2263 2817
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Ref No.: A.LI's IHM/CL/2019-2020/2810 Date: 01*' January, 2020
Name 3 Mrs. BHANGRE KRANTI
Address : 147, Sal Prasad, Madhla Pada,

Khar (West). Mumbal ~ 400 052

Sub: Confirmation Letter for the Post of “Computer Instructor”
On the recommendation of the Principal based on your performance in the Institute, the
Management Is pleased to confirm you in the service with effect from 21" January, 2020, The
employment conditions that our Organization would like to offer to you have been Included in
detall as follows;

You will be employed by “Anjuman-l-islam’s Institute of Hospltality Management”
Your position at the time of Confirmation is Computer Instructor
“You will report directly to the Head of the Institution (Princioal)

The other terms and conditions of your Employment will remain the same as mentioned In your
Appointment Letter Ref No.: A.LI's IHM/AL/2018-19/2368 Dated: 18" Docember, 2019

Wishing you all the best

-,

o
gt Ol gt L
. Yasmin Salfullah Dr. (Mrs.) Rukshena Billimoria
Executive Chairperson Principal- All's IHM

Anjuman-k-islam IHMCT

B

Mrs. BHANGRE KRANT!
Received the Original and accepting the terms & conditions

Page|l
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Rules of Institution

Anjuman-l-islam’s

Institute of Hospitality Management
(Affiiatod to University of Mumbal)

£.5.7., Mumbal-400 001, Maharashira, indla « Tel: +B1 22 2285 2272 / 2263 2817
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2) Confidential Information means all confidential, proprietary, or trade secret information and materials of the
Orgunization, the Organizations affiliates, or Organizations’ business whether or not marked confidential, and
whether disclosed by the Organization or not or otherwise observed of learned by you, including without limétation
all business, customer/ vendor, and fi fal Inf jon, tralning materlals, business and marketing plans,
flowcharts, methods, contracts, procedures, Information, employee and tor Information, and all other
concepts, ideas inventions, know-how, data or information that are confidential to the Organization, and the
Organization’s affiliates or their vendors or participants, regardless of form.

You will not at any time, without the consent of the superiors disclose or divulge or make public any information
regarding the Organization’s affairs or administration or research carried out, whether the same may be confided to

you or become known ta you in the course of your service or otherwise.

Qthee Works:

- 4) Your position Is full time employment with the Organization and you shell devote yourself exclusively to the affairs
of the Organization.
You will not take up any other work for remuneration (part time or otherwise), job work In an advisocy capacity,
office or place of profit directly or indirectly In any other trade or business during your employment with the
Organization without parmission, In writing from the Organization.
¢} Inaddition to the duties that may be sssigned to you from time to time by the Management you will be responsible
for discharging the following specific duties:
I Instructions In laboratories.
Il Students Assessments and Evaluations,
Nl Assisting In Consultancy, Research and Development Services.
V. Daveloping Resource Materials and Lab Development.
V. Co-curricutar and Extra-curricular Activities.
VI.  Assisting in Departmental Administration.
VI Any acditional duties assigned by the Principal or the Higher Authorities
6} You will nat seek membership of any local or public bodies or publish any material without obtalning specific
permission from the Organization,
Ratirement:
a) ::c; will automatically retice on attaining the age of §0 years or as per the rules prevaling at the time of your
ement.
b} Your date of birth as recorded by the company on the basis of documentary evidence produced by you at the time
of employment is 08® June, 1978, You are advised to take note that this date will be considered as the

lmoddlno'bmloullpurpmlmommmrmmmmmpnl tion, and will not be changed
under any circumstances, s
Bules for Resienavion;

a} If an employee, at any time after confirmation, intends to resign, he/she sha¥l give 3 month's notice on elther side
hwrMmorSmmnmulnhd\m\nluhwmtommwmnwb]eutomeenudabnthnmmotm
pwbdwbedvrwloumnounlldudt\gu'mfntv”r.momhp«bdhnwbcvvmonx"mmmbc
released from 1" of June.

b) Notice period should only be for three working months,
¢} Vacation will not be incluted In the Notice Period.

b
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Rules of Institution

Anjuman-i-Islam's

L Institute of Hospitality Management
(Afiated to University of Mumibai)

92, Dv. D.N. Acad, Cpp. C.5.T., Mumbal-400 001, Maharashtra, India « Tel- 401 22 2265 2272 / 2263 2817
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6) Leave balance of all kinds cannot be counted for resignation period.
¢) mmmwwuwumm.
f Forwm:monpmnms-luyofmmhofmyvﬁﬂno(bcm If resignation comes in April or May /
June (Immediatedy after vacation).
gl mﬂamﬁmmws&ommthhuwMupmemffmu.ﬁn;fommdwmeallthe
formalities on or before the last day of working. The I-Card, Library cards, books, equipments ete should be
returned 1o their respective departments. There should be a 'No Due’ statement from each department before you
leave from the organtzation.
h) Relieving letter would be lssued from office after all these formalities are completed.
1) laiml‘l;on .m; matemity leave will be accepted after Six working months or should pay salary of the notice
period (3 moths),
1) Staff who do not honor thelr commitment and leave the Institute on flimsy ground and join other institute may face
~ hokm.hdol"folmmow;s.mnmtbomnmﬂmuunmaw,lIm«maybesenltothenm
mlmwbplnmumnmnwu.

Tormination:

2) In the event of you umlmhwoﬁmﬂmma]am fovwmdwounwbnmodordmmbv
any law enforcement or judicial suthorlties, the Organization has Tights to terminate your service without any
notice (or payment of salary In liey thereof), The Organization’s decision in this regard shall be final and binding.

2} The Organization has the rights to terminate your service In case of major lrreversible health peoblem or if found
10 be not In sound Mind,

b) On termination of this offer and Jppointment letter you will Immediately give to the Organization ad
correspondences, specifications, documents, market data, cost data, records etc belonging to the Organization and
shall not fetain or make coples of these items,

Absence from place of work:
Hmmﬂmmfromdu!ymhoutpﬂocsmalmollnnerp«mlulmmmomthmuwmemuved

ays It will be
treated as en-authorized -hwummduwmanwummmw treated as misconduct and/or liable for

disciplinary action which includes termination,
m 95‘“"';.;;; vide
{ u provide your complete addmstomeOmnkmmnommunbum sent on that address throl stered
postlSpoodpos!/CowleumnbomMtobosufﬂdmnvumdonyaufornﬂpurpom. e
Mymmpmmms!nuubopmmm!ymmmcmdhwmhgtounofﬁnemduriendomso,mnddrm In the
records of the Organization shall be treated as your residentlal address and all communication sent to that address shall be
taken as served on you.
Parformance Assessment Systom:
Your performance will be continvously evaluated and recorded by the authoritios from time to time and evaluation done as
per the organizations “Appraisal System”,
Income Tax;
The individual lnnomouxtobopaldbywumawlohwwllbemhmammbymmpnlmbnonyour behall to
the tax authority. However the Orgunization Is not respansible for filing your tax returms of to compute tax liabilities from
other sources of income,
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Educational Environment

K GPS Map Camera
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